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1.O0mue moJioxkeHUsA

1.1. PemaknumonHO-m3maTenbckuit oTnen (mamee - PMO) sBisercs CTpyKTypHBIM
mojpaselieHueM | OCyIapcTBEHHOTO OIODKETHOTO YUPEXIEHHS JOIOIHUTEIBHOIO
pohecCHOHATBHOIO obpazoBaHus PecrryGmmkm AqpiTes «ApITecKuii
peciryOIMKaHCKUM WHCTUTYT IOBBIIEHMS KBammpukanuu» (manree — I'bY [IIO PA
«APUIIK»).

Hacrosmee Ionoxenne o PUO pa3paboTaHo B COOTBETCTBUU C:

- ®enepanabHbM 3akoHOM 273-D3 «O6 obpazoBanuu B Poccuiickoit enepariny;

- @enepanbubM 3akoHOM «O0 mHbGOpMaNUK, HHHOPMAIIOHHEIX TEXHOIOTHIX U O
3amure uHGopManum» ot 27.07.2006 N 149-03 (mocneaHss pelaKiius)

- ®@epmepanbHBIM 3aKOHOM «O06 00s3aTEnbHOM JK3EMIUILIpE JTOKYMEHTOB» OT
29.12.1994 N 77-®3 (mmocnemHsis peaakis)

- TUIIOBEIM MOJNIOKEHHEM O CTPYKTYPHBIX IMOJPa3/IeNeHUAX AOIIOJHUTEIBHOTO
poheCCHOHANBPHOTO 00pa3oBaHus (IOBBIICHAEM KBAIU(UKALUKA) CIIENHAAIUCTOB,
OpPraHM3yeMBIX B BBICIIMX W CPEJHUX CIENUalbHBIX Y4eOHBIX 3aBEJECHUIX,
yTBEPKACHHBIM TTocTaHOBIeHNEM | ockoMBy3a Poccuiickoit @enepanuu ot 01. 01. 2001
r. Ne 2;

- I'pasknarckumM komexcom Poccntickoit @enepanuu (IV gacts);

- Vcrasom I'BY JII1O PA «APUIIK».

1.2. Ilems: mommepkKa  WHHOBAITMOHHBIX  00pa3OBaTENBHBIX  IIPOEKTOB,
peanmsyromux o0pa3oBaTelbHEIE IIPOrpaMMBI, B TOM 4YHCIE, B YacTH ydeTa
PETHOHAIBHEIX, HAMOHATIBHBIX M 3THOKYJIBTYPHBIX 0cobeHHocTel Pecmybmiku AJpires;
MOJrOTOBKA ¥ W3JaHMe YYeOHBIX MpOorpaMM, MaTrepuajoB M3 OIBITA IEAarorMYecKon
paboThl, METOIMYCCKIX PEKOMEHIAIMH U I0COOMI I 00pa30BaTEbHEIX YIPEKICHUH
PecryOmmku Anpires.

1.3. B cBoell [OeITEIBRHOCTA OTAEH PYKOBOJCTBYETCS 3aKOHOIATCIHLCTBOM
Poccuiickoit Memeparu u PecryOmuku AbITes, HOPMATUBHLEIMU [IPABOBRIMUA aKTaMU
[IpaBurensctBa PecmyOmuku  Anpires, MuHHCTepcTBa 00pa3soBaHWs W HAyKH
PecyOnnku Anpires, YCTaBOM U JIOKaJIbHBIMA HOPMATHBHBIMU aKTaMU I'bY OIIO PA
«APUIIK», a Taxke HacTosnmM llomoxeHnem.

1.4. VYcmoBus Tpyda pabOTHHKOB OTHENa ONPEACHSAIOTCS TPYAOBBIM U
KOJIJIEKTMBHBIM JIOTOBOpaMH, a Takxke IIpaBuinamMu BHYTpEHHErO TPYJOBOTO paclopsKa.

1.5. K moKyMeHTaM OT/ieNia HIMEeT IIPaBO JOCTYIIa, IIOMUMO €r0 PabOTHHUKOB!

- nupextop ['BY [TIO PA «APUIIK»;

- JIAIA, YIIOJTHOMOYEHHBIE TUPEKTOPOM UL IIPOBEPKH;

- 3aMECTHUTENIM JUPEKTOpa B YaCTH CBOEH KOMIIETEHIUM, a TaKKe WHBIC JMLA B
COOTBETCTBUH C 3aKOHOIaTeNIbcTBOM Poccuiickoit @enepanuu u Peciry Ok A pires.

1.6. OOuIyI0 KOOPIMHAIMIO JESITENBHOCTH PENAKIMOHHO-U31aTEeIbCKOr0 OTIeIa
ocymecteuser aupekrop IBY JIIO PA «APUIIK». B wdacty NIaHUPOBAHMUS,
OpTaHU3allMK W peau3allud [JeATENIBHOCTh OT/eNa KOOPIAUHUPYETCA 3aMECTUTEIEM
JUpEKTOpa TI0 HAYYHO! M MHHOBALMOHHOM padore.

2. CTpykTypa



2.1 CocTaB U MTaTHyX0 YHUCIEHHOCTh pEJaKIMOHHO-U3JATENECKOr0 OTAeIa
yteepknaer jupexrop ['BY II1O PA «APUIIK» ucxoms U3 ycloBui U ocobeHHOCTEN
JeATeabHoCTH HCTUTYTA 10 TIPEICTABICHUIO HadyadbHIKA PENAKIIMOHHO-U3AATEeIECKOrO
OTZieNIa, 10 COTJIACOBAHHWIO C HAYAJIBHUKOM OTHEla JOKYMEHTAJILHOIO M KaapOBOIO
obecrieueHus ¥ FOPUCKOHCYIBTOM.

2.2. B cocTaB oTaeaa BXOAUT TpyIia ClIeHaIuCTOB.

2.3. 3asenyromuii PO pacmpenenser 0043aHHOCTH MEXIY COTPYAHUKAaMM OTJIeNa
B COOTBETCTBHH C JIOJKHOCTHBIMU MHCTPYKUMAMHU.

II. OcHoBHBIE 32124 U (PYHKIHUH pPeJaKIUOHHO-H31AaTeIbLCKOI0 0Taeaa

2.1. O6ecneuenue Hyxa I'bY IO PA «APUIIK» B penaknMOHHO-U3AATCIbCKIX
u nonurpadudecknx paborax. DopMHpOBaHME U3NATENHCKOM IMOTMTUKH B IICJIIX
oOecIteyeHN HAYIHOH, CIIPAaBOYHON U MHOW JIUTEPATypOH.

2.2. Opramusanys pENAKTHPOBAHWS W  BBEIIyCKa JHMTEPaTypsl ydeOHO-
METOJUYECKON  IMPOIYKIUH, OTBeuaroled  TpeOoBaHUSM  TOCYIApCTBEHHBIX
00pa30BaTENBHEIX CTAHIAPTOB, a TAaKXKe HAyYHOM, CIPaBOYHOM, MHOOPMALMOHHOW H
JPYTUX BUIOB JIUTEPATypHl B MHTEpecax oOecredeHus yueOHOro Ipolecca U HaydHO-
HCCIIeI0BATENBCKUX PaboT, a TaKKe JUTEpPaTyphl ¥ MaTepualoB o pazpaborkam I'BY
JIITO PA «APUIIK».

2.2. ®opMHUpPOBaHME W3NATCIBCKON TIOMUTHUKA B LEIX OOECIEUEHUS HYX ]I
APUIIK B peNaKIMOHHO-U3MATEIbCKUX M MOJIMrpadudecKux paboTax (HaydHOM,
CTIPaBOYHON U WHOU TUTEPaTypoi).

- cocCTaBJIcHHE TpadUKOB pENAaKIMOHHBIX X IIPOM3BOJCTBEHHBIX IIPOIECCOB
u3naHus B cooTBercTBHU ¢ ycraHoBieHHEIM B I'BY JIIO PA «APHUIIK» mopsakom
TOJOBEIX U IIEPCIICKTUBHBIX TEMATUUECKUX IIJIAHOB U3JAHMS JIUTEPATYPHL.

- o0ofOmieHrie W pPacHpOCTpPaHEHHWE IIEPEOBOrO IE€JAarOrMYecKoro  OIIBITa
PYKOBOAIIMX ¥ TIEJAroruyecKux pabOTHUKOB 00IMe00pa3oBaTENbHBIX OpraHu3aIui
Pecniybinku Anpires, a Takke 00pa3oBaTeNbHBIX OPraHU3alldi, MMCIOMUX CTaTycC
«PecrrybmukaHcKasi ”HHOBAllMOHHAS IIOMIAIKAY,

- IpereyaTHas Mor0TOBKA 3aIUIaHUPOBAHHEIX U3/IaHKUH, BEIIIOIHCHUC II€UYaTHBIX,
OpOIIIOPOBOYHO-TIEPEILIETHRIX PAbOT IO MaTIOTUPAKHEIM M MAOOOBEMHEIM M3/IAHHAM,
pazpaboTka cTuiielt 1 MmabI0HOB, H3TOTOBJIEHHE OPUIHHAI-MaKETOB.

- paboTa 1Mo PeKIaMHUPOBAHMIO U PEANU3ALMH BEIITY CKAEMOU TIPOIY KITHH.

- pa3paboTKa U MPOBEICHNE MEPOIPUATHN 110 COKPAILEHUIO CPOKOB ITPOXOKIACHIS
PYKOITHCEW, DKOHOMHOMY PpACXOJOBAHMIO CPEICTB IIPHM H3IaHUM JIATEPaTypEL
VIYUIICHUIO KauecTBa MOIUTPa(uIecKOro UCIIOTHEHHS,

- KoHCysbTaTHBHas pabora ¢ mompaszneneHusmu IBY IO PA «APUIIK» mo
BOIIPOCaM U3JIaHUs JIATEPaTypPhl;

- OIIpejieNieHre TEXHOIOTUH PEeNAKIIMOHHO-M31aTeIbCKOr0 TPOIIecca;

- yyacTue B GOpMHUPOBAHUM CTPYKTYPEI H3JATEIBCKOTO ITOIPA3/ICIICHNS;

- yuacTHe B OpTaHM3AIMY IIOBBIIIEHNS KBAIA(QUKALUK [IEPCOHAIIA;

- TIOATOTOBKA B YCTAHOBJICHHOM TOpSOKE OTYETOB II0 M3JATEIbCKON
JIESATEIIBHOCTH;

- 3aKJIFOYEHHC JOTOBOPOB U O(POPMIICHHE 3aKa30B Ha BEINOJTHCHHE DPa3IHMYHBIX
nojurpaduyecKux 1 0pOpMUTEIBCKAX PAOOT CTOPOHHUM OpPTaHU3aIMIM.

2.3. KonTpois:

- HAyYHOTO U JIATEPATYPHOTO COACPKAHUS U3JaHUI U KadecTBa X 0GOpMIICHHUS U
nonurpad@UUecKoro MCIOIHEHHUS, CPOKOB IIPEACTABICHHS PYKOIMCEH, IIOArOTOBKH HX K
TUPKUPOBAHUIO;

- moaUrpapUUECKOro UCIOIHEHNS U31aBaeMO POy KITHH;



- COOTBETCTBUS M3/1aBAEMOM IPOAYKUMHU CHUCTEME CTaHJAPTOB IO MH(OpPMAITHH,
oubmmoreunomy u m3narensckomy nery (CUBU);

- pacmpesieleHus U pacpoCTpaHeHus 0043aTebHBIX HK3EMITISIPOB;

- (UHAHCOBO-XO03sMcTBeHHOU nesTensHOocTH PHO (Ha OCHOBaHMM JaHHBIX
OyXranTepcKoro ydera), €ro aHajuw3a ¥ (QOpPMHUPOBaHHE OTYETOB IO M3IATEILCKON
JIESITEIPHOCTH OTJIENA.

2.4. Opranuzanusi paOoTel [0 PELEH3UPOBAHUIO, OOCYKICHHUIO, HKCIIEPTH3E,
yueOHBIX II0cOOMi, pexoMeHAarmi U y4ueOHO-METOAMYECKOM IUTEepaTyphl, a TaKKe
JIEACTBYIOIINX MPOTPaMM, B TOM YHUCJE, B YACTH yUeTa PETUOHAIBHEIX, HAIIMOHAIBHEIX
STHOKYJBTYPHBIX OCOOCHHOCTEM W WX W3JaHKWE; KOHCYJbTAI[MOHHAs W JKCIEepTHAS
JIESITeNILHOCTD 110 BOIIPOCaM COBEPIIEHCTBOBAHUS KayeCTBa MPEICTABISIEMBIX PYKOITHCEH
JUTSL M3JTaHUS.

2.5. OxazaHu€ METOAWYECKONW M KOHCYJIBTATMBHOM IIOMOIIM II0 BOIPOCAM
MTOJITOTOBKY K M3/IaHUIO JINTEPATYPHL:

- nojpazaenenusyvu I'BY JITIO PA «APUIIKy;

- MYHHLUIAJGHBIM OpraHaM YIIpaBieHUs 00pa30BaHWEM M MYHHUIIUNIATEHBIM
MeTouIeckuM Kabunetam (1ientpam) (nanee - MMK(LD));

- MeromucTaM 00pa30BaTENbHBIX OpraHM3allMid TI0 BONpOCaM M3YUYECHUS,
0000IeHrs, PacIpOCTpaHEHUsI W BHEAPEHUS IIEPEOBOr0 IEJArOrMYecKOro OIBITa
paboTHUKOB 00pa30BaTENbHBIX OpraHn3aunii Pecybmmku Anpirest.

2.6. Yuactue B moj00pe HOBBIX aBTOPOB M aBTOPCKUX KOJIEKTUBOB, PEIICH3EHTOB
pykommucet  yueOHO-METOAMYECKOM  JIUTEPATyphl:  OKa3aHUI0  TEOPETUYECKOM,
METOJIMIECKON M TPAKTUUECKON IMOMOIIM B PEIEH3UPOBAHUHU, O0CYXKIEHWM, aHAU3e,
anpodanuy pPyKOMMCER M MEHCTBYIONMX INpOrpaMM, ydeOHBIX mocobuil u y4ueOHO-
METOIMIECKOM TUTepaTyphl. ,

2.7. OpraEum3allMOHHO - METOJUYECKOE COMPOBOXKIECHUE MEPOIPUSITHUH,
npoBogumMeix MO 1 HPA uI'bY JI1IO PA «APHUIIK»:

- KypcoB TOBbIIeHWs kBamm¢ukanuu nepcoHana ['bY IO PA «APUIIK» u
PYKOBOASAIIMX ¥ TIEAarOTMUECKUX DPAOOTHUKOB CHCTeMBl o0OpaszoBaHus PeciyOnukn
Appires;

- HAYYHO-TIPAKTHYECKUX MEpompuaTuii  (KoH(EepeHIuH, CeMHUHApOB) HA
PETHOHAIIEHOM YpPOBHE.

- KOHKYPCOB TPOo(eCcCHOHATBPHOIO MacTepCcTBA PYKOBOIAIIUX U IIE€JAarOTUYECKUX
paboTHuKOB PecrryOmmku Anpires;

- hecTuBaEH, CEMUHAPOB, KPYIJIBIX CTOJIOB U JIp.

2.8. AHanmm3 COCTOSTHHS CIpoca Ha JMUTEpaTypy, BBIIIYCKAEMYIO I BHEIIHETO
TOJIE30BaHUS, B IIEIAX 00€CIIEUeHNUs €€ KOHKYPEHTOCTIOCOOHOCTH Ha PHIHKE:

- paboTa 110 PEKIaMUPOBAHUIO U peasIN3ally BEIITyCKaeMOU POy KI1IWN;

- 3aKJIIOYEHHE JIOTOBOPOB M OGOpMJICHHE 3aKa30B Ha BEIIIOJHEHUE pa3IMYHBIX
nojurpahuyeckux u 0hOpMUTENHCKUX PabOT CTOPOHHUM OPraHU3aLMAM.

2.9. BsaumogeiictBue ¢ HanumonanpHOU OnOmmoTrexo#t PecmyOmuku Anpirest 1o
BOIIPOCAM  IIOJMYYEHHS  KIAacCU(UKAIMOHHBIX  MHAEKCOB B COOTBETCTBMH  C
Pacnopspxenrem [IpaButenscrBa PO ot 7 oxtabpsa 2019 1. Ne 2315-p «O06 yTBepKIeHUH
IepeyuHs IUIATHBIX YCIIYT, OKa3bIBAEMBIX TIOCYJApCTBEHHBIMH M MYyHMIUIIATILHBIMH
oubnmorekamu, oubamorekamMu Poccuiickoi akafeMuu HayK, ApyTruX akaJeMui, HayqHo-
HCCIIE/IOBATENFCKAX HMHCTUTYTOB, 00pa3oBaTeNbHBIX OpraHu3aluil 0e3 IpHMEHEHHd
KOHTPOJIbHO-KaCCOBOM TEXHUKMY.

2.10. PenakiMoOHHO-M3ATEICKIM OTJEN MMEeT IPaBO Ha OKa3aHHE INIATHBIX
YCIyT B COOTBETCTBUU C 3aKOHOJaTeIbCTBOM Poccuiickoi Deniepaliil B COOTBETCTBUH C
ITonoxeHneM 0 BHEOIOHKETHOM e TeIIbHOCTH:



- Ha npuoOpeTeHre PAcXOJHBIX MATepHUaIOB II0 3allOJHEHMIO OJIAHKOB IPaMoT,
JIMIIIIOMOB, CEPTH(UKATOB, CIIPABOK, BBIJIABAEMBIX CIyIIATENSIM, WIM PAacXOJO0B Ha WX
IproOpETEHNUE;

- Ha BO3MEILEHNE PACXO0JIOB TI0 U3TAHUIO IEYaTHOH IIPOLyKIIWH;

- pa3paboTKy, W3[aHue, Ieper3JaHie U TUPaXUPOBaHUE NOCOOMM M IIpoueh
[IeYaTHOM IPOAYKIIUK, B TOM YHCIIE B SIEKTPOHHOM (OpMaTe;

- OKa3aHWe KONMPOBAIHLHO-MHOXKUTEIBHBIX YCIyT, THPaXXUPOBaHUE Y4YEOHBIX,
yueOHO-METOANYECKIX, HMHGOPMAIOHHO-aHAIMTUIECKUX M JIPYyIrMX MaTepualios,
paspabateiBaemMbix [ BY JII1O PA «APUIIK»;

- Ha TOPIOBIIO KHUTAMH, >KypHaJaMM, Ia3eTaMy, HarJLIIHBIMU II0COOUAMHY,
IMIAKTHYECKAMY MaTepuaiaMu, THcIeOyMaKHBIMY ¥ KaHIEIAPCKUMHU TOBaPaMH, B TOM
YHCIIe Ha DJIEKTPOHHBIX HOCUTEIIAX;

2.11. Jloxonpl, MOMy4YeHHBIE OT TaKOH HEATENBHOCTH M IIATHBIX YCIYyr, H

npuoOpeTeHHOe 3a CYeT 3TUX JOXOJ0B MMYIIECTBO, IMOCTYIIAIOT B CaMOCTOSTEIBHOC
pacnopsikenue ['BY JII1O PA «APUIIK».

III.CtpykTypa pelaKIHOHHO-H3AATEJILCKOr0 OTAea

3.1. CocraB M MITaTHYIO YHCICHHOCTh pPEIaKIMOHHO-U3ATEILCKOT0 OT/ACHIa
ytBepakaaer gupekrop [BY JIIIO PA «APUIIK» ucxozns u3s ycloBuit m 0CcoOeHHOCTEH
NEATENIHOCTA ~ HHCTUTYTa IO  IPEJCTABICHUIO  3aBEIYIOIIEro  PCAaKIMOHHO-
WU3AaTEABCKAM OTHEJIOM MU II0 COMJIACOBAHMIO C OTHEJIIOM KaJpoB, IOPUCTOM H
OyxranTepueil.

3.2. B coctaB oT/ieNia BXOAT IPYIIIBI CIIEIIUAINCTOB.

3.3. HavanpHKK peJakimOHHO-M3IaTeIhCKOTO OT/IelNa paclpe/ielsseT 00A3aHHOCTH
MEXIy COTPYIHUKAaMHU OT/eNa U pa3padaTeiBaeT UX JOJLKHOCTHBIE MHCTPYKIIHH.

IV. IIpaBa u 00513aHHOCTH PeJaKIIHOHHO-H31ATeIbCKOro 0Tae/1a

4.1. PeakiMoOHHO - U3/IaT€IBCKUAN OTAEI B LIEJIAX BBIIIOJIHEHUI BO3JI0)KCHHBIX Ha
Hero QYHKIUKA UMEET IIPaBo:

- y4acTBOBaTh B IuianupoBannu nestensHoct IBY JIIIO PA « APUIIK».

- II0JTy4aTh B YCTAHOBJIEHHOM IOPSIKE HEOOXOIUMbIE TOKYMEHTHI X HH(QOPMAIHIO
ot pykosozctsa [BY JIIIO PA «APUIIK», cTpykTypHBIX noapasaenenuii [BY II10 PA
«APHUIIK», MHBIX OpraHu3alin.

- IPUBJIEKATH B YCTAHOBJICHHOM IHOPSIKE 110 COITIACOBAHHUIO C PyKOBOACTBOM I'BY
JIIIO PA «APUIIK» k yuacTuro B pabOTE COTPYAHMKOB IPYTHX CTPYKTYPHBIX
I0JIpa3AeeHUH M MHBIX OpraHu3alluii;

- BECTH IIEPENHCKy IO BOIPOCAM, BXOAANMM B KOMIIETEHILMIO OTJENa W He
TpeOyIomuM coriacoBanus ¢ pykosoautenem APUIIK;

- TIPEJCTABUTEFCTBOBATh B YCTAHOBIEHHOM IOpsAAKE OT UMeHM MHCTUTyTa 110
BOIIPOCAM, OTHOCSIIHMMCS K KOMIIETEHIIMM OTH€da, BO B3aMMOOTHOIICHUIX C
rOCYyJapCTBEHHBIMA W MYHUIMIIAIBHBEIMU  OpPTraHM3allMsIMHK, & TaKkKe JPyruMU
TPEAIPUSITHIMHI, OPraHU3ALUAMHY, YIPEKICHUIMU.

- laBaTh Pa3bACHEHMS ¥ PEKOMEHIAIIMH 10 BOIIPOCAM, BXOISIIAM B KOMIIETEHIIUIO
oTmena.

- OCYIIECTBISTH CBOIO JIESITEIBHOCTh B COOTBETCTBUM C YTBEPIKICHHBIMU ITAHAMU
pa6otsr I'BY AIIO PA «APUIIK»;

- cobmomares TpeOOBaHUS JIOKAJBPHO- HOPMATUBHBIX aKTOB, HACTOSIIEe
[TonoxxeHue.

4.3. B3umaHue IUIaThsl Ha:

- BO3MEIIIEHHE PACXOJIOB 110 U3JaHUIO IIE€YaTHOM IIPO Iy KIIVM;



- u3ydeHue, 0000OIIEHHE U pPacIpOCTpPaHEHHE HHHOBAIMOHHOIO OIBITA PadOTHI
00pa3oBaTEeNBHEIX YUpPEXKICHHH M (WIM) OpraHM3alMi, PpEeanM3yIOMUX OCHOBHYIO
06pa3oBaTENBHYIO IIPOTPAMMY, a TAKIKE MEJArOTHYECKUX PAGOTHUKOB;

- OCYIIECTBJICHUE SKCIIEPTHOMN M OIEHOYHOU AEITEIBHOCTH, B TOM UHCIIE OKa3aHUe
YCIYT O JKCIepTH3e y4eOHMKOB, y4eOHO-MEeTOAMYEeCKUX IocoOuil M mHOM yueOHOU
JINTEPATYPhl, OCYIIECTBICHHAE OSKCIEPTU3BI HAYYHBIX W HAayYHO-00pa30BaTEIbHBIX
MIPOEKTOB U MIPOTPAMM;

- Ha PeNaKIMOHHO-M3ATENBCKYI0 OEATCNBHOCTh, pa3paboTKy, W3JaHHUE,
Tiepen3ianue U THPKUPOBaHUE TOCOOMI 1 MpoYell MeYaTHON MIPOAYKIMH, B TOM YHUCIIE
B DJICKTPOHHOM (hopMarTe;

- OKa3aHMe KOIIUPOBAJIbHO-MHOXKHUTEIBHBIX YCIYT, TUPAKUPOBAHUE YUCOHBIX,
y4eOHO-METOIMUECKIX, HHOOPMALMOHHO-aHAIUTHUECKAX M JPYyTUX MaTepualioB,
pazpadateiBaeMelx [ BY 1110 PA «APUIIK»;

- Ha TOPrOBIIO KHUTaMH, JXypHajlaMH{, ra3eTaMy, HarJIiIHBIMH ITO0COOMIM,
JUIAKTHYECKUMHU MaTepHuajiaMu, MUcueOyMaKHBIMU U KaHIEISIPCKUMU TOBapaMu, B TOM
YHCJIe HA DJIEKTPOHHBIX HOCUTEIIAX;

4.3. HauajgpHHK pEJaKIMOHHO-W3/ATEIhCKOTO OTJeNa BIpaBe BHOCHUTH
TIPE IO HIISL: _

- pykoBozactBy I'BY JIIIO PA «APHUIIK» u B OoTAel KaapoB U O IEpPEMEILECHUN
pabOTHMKOB, WX TOOMIPEHWH 3a YCIEHNIHyX paboTy pelaKIMOHHO-U3aTENbCKOTO
oTnena;

- 0 HaJOXEHWM UCTUAIIMHAPHBIX B3BICKAHMN Ha PabOTHMKOB, HapyIIAIONIUX
TPYJIOBYIO JUCIUILTNHY;

- [0 COBEPUICHCTBOBaHUIO GopM U MeTojoB paborsl PUO u I'BY IO PA
«APHUIIK».

4.4. HavyanpbHUK pENaKIMOHHO-U3ATEIIbCKOIO OTAENA!

- BUBHPYET BCE JIOKYMEHTHI, CBSI3aHHBIE C IEATEIHHOCTHIO OT/IEa.

- IPUHWMAET yJacTHe B IMMOAOOpPE HOBBIX aBTOPOB M aBTOPCKUX KOJIIEKTHBOB,
PEIeH3CHTOB PyKOIHceH yueOHO-METOUUECKON TUTepaTypEl;

- OKAa3BIBAE€T TEOPETUUYECKYIO, METOAMUYCCKYI0 W MPAKTHUYECKYIO IOMOIIb B
pEIeH3UPOBaHuM, OOCYKICHUH, aHalu3e, anpodanuy pyKONMUced U JAeHCTBYIOIIUX
porpaMM, yIeOHBIX TocoOuil 1 yueOHO-METOJUUECKON JIUTEPATYPHL.

- yJacTBYeT B 00CYXIEHUH BOIIPOCOB, OTHECEHHBIX K KoMnereHuuu PHO.

- OKa3BIBaeT METOJUYECKYIO TIOMOIIh MYHMIIMIIAJBHBIM OpraHaM YIpaBICHUI
obpasosanmeM u MMK(L]), meroaucrtam OO 10 BomIpocaM H3ydYeHHH, O0OOMIEHUH,
pacIpoCTpaHEeHUss W BHEAPEHUs IIEPelOBOrO I€JarOrMUecKOro OIbITa pabOTHHUKOB
00pa3oBaTeIbHBIX yupexaeHni PeciyOnuky Asires. :

V. OTBeTCTBEHHOCTh PeAaKIHOHHO-H31ATEJIbCKOI0 0TAe/a

5.1. OTBETCTBCHHOCTD 3a HaJJIEKalllee M CBOEBPEMEHHOE BBITOJIHEHNE QYHKIMH,
IPEIyCMOTPEHHBIX HACTOSIIMM  IIOJIOKEHUMEM, HECeT HAYalbHUK pPENaKIHUOHHO-
M31aTEIBCKOTO OTAETA.

5.2. Ha mHavanpHHMKa pENAKIMOHHO-U3JATEIBCKOIO  OTHENa  BO3JIaraercs
TIepCOHATBHAST OTBETCTBEHHOCTH 34!

- OpPTaHU3aIMIO AESTEIHLHOCTH OT/eNa II0 BBIIOJHEHHIO BO3JIO)KEHHBIX Ha OTHEN
3a/1a4 U QyHKIUH;

- OpraHu3aIyio OMEePaTUBHOM M KA4EeCTBEHHOM IIOATOTOBKU M HUCIIOIHEHHS
W3JaHN;

- COXpPaHHOCTH IIPUHSTHIX B pabOTy pyKOIIMCEH, HHBIX MATEPUAIOB;

- coOiromeHue COTPYIHUKAMHU OTJAela TPYJOBOH U  IPOU3BOACTBEHHOMU
JIACTIVITUTAHEL,



- obecrieueHre COXPaHHOCTH UMYIIECTBA, HAXOSIIErocs B OT/IeNIe U COOIOICHIE
IIpaBWJI TIOXKapHOU 0€30IaCHOCTH;

- noA0o0p, PACCTAaHOBKY M JIEATEIBHOCTh COTPYTHUKOB OTIIEJNA;

- KAYECTBO BBIITYCKACMBIX U3IaHUH.

5.3 OTBETCTBEHHOCTh COTPYJHUKOB PEIAKIIMOHHO-M3JATEIECKOr0  OTHelIa
YCTaHABIMBAETCS TOJDKHOCTHBIMU UHCTPYKIIASIMH.

5.4. PegakuimoHHO-U3AaTEIBCKAN OTIE B3aUMOJIEUCTBYET:

- €O BCceMH CTpPyKTypHbIMU nonpasaeneausmu [BY JIIO PA «APUIIK» 1o
BOIIPOCAM, CBS3aHHBIM C BBIIYCKOM IIEYATHBIX MAaTepUAJIOB, HEOOXOMMMBIX I
NEATENILHOCTHU IIPEANIPUATHAS,

- ¢ ApyrumMu o0pa3oBaTeIbHBIMU YUPSKICHUSIMUA M OpTraHM3alisiMu mas cbopa
uHpOpMaIUK, HeoOXOAUMOM /TSI BEITYCKA TIEUaTHBIX M3IaHNH;

- ¢ pykosoxgcrsoM I'BY JIIO PA «APUIIK» mo BompocaM, OTHOCSITUMCS K
KOMIIETEHI[UU PEeNaKIMOHHO-U3/1aTeJIbCKOT0 OTeNa.

VI. Opranmnzanus padoTsl peJaKIHOHHO-H31aTeIbCKOT0 0TAE/IA

6.1. HemocpeICTBEHHOE PYKOBOJICTBO [ESTENHHOCTRIO OTHAEIA OCYIIECTBIISET
HAYaJbHUK OTJElNla, Ha3HayaeMblid Ha [OJDKHOCTE U OCBOOOXKIAEMBIA OT JIOJKHOCTH
npukazoM aupekropa ['BY JIITO PA «APUTIK».

6.2. HagamsHUK OTHENA;

- PYKOBOJUT JESTEIBHOCTBIO OT/ENa, 00EeCIeYMBaEeT OPTraHU3AIUI0 €ro paboTHI,
BBITIOJTHEHHUE 33124 U QYHKIMH, ONIpeIesIeMBIX HacTosnmM [lomoxkeHuem;

- PYKOBOJICTBYETCS B JAEATENBHOCTH OTAENa 3aKOHOJATeNIbcTBaMU Poccuiickoi
@eneparuu, Pecnybnuku Anpires, YcraBoMm u JokambHBIME akTamu ['BY JIIIO PA
«APUIIK», BemmonnseT pemenns Cosera nactutyta ['BY JII10 PA «APUIIK»;

- OIIpEeJCIIeT HAIpPaBJICHUA PENAaKIIMOHHO-U3ATENbCKON NESTeNHbHOCTH OTHEIa U
TJIaHBl paboTHl, OPTaHU3YET MX BHITIOJHEHUE;

- BHOCHUT Tmpeioxkenus gupexkropy IbY HIIO PA  «APUIIK» o
COBEPILIEHCTBOBAHUM JIESTENHHOCTH OT/ENA, MOBBIIIEHUN d)PEKTUBHOCTH €ro paboTsl,
HAJIO)KCHWHU Ha HUX B3BICKAHUK;

- KOHTPOJMPYET BBHIIIOJHEHUE JOIDKHOCTHEIX 00sS3aHHOCTEN pabOTHUKOB OTIENA U
TIpEJICTaBIAET UX JOJUKHOCTHBIE MHCTPYKIMA Ha yTBepxKaeHue nupekropy I'bBY JIIIO PA
«APHUIIK»;

- ofecmeurBaeT BeJEHHE JEJONPOU3BOACTBA B OTJAEI B COOTBETCTBUM C
ycranoBiieHHBIME B ['BY 1110 PA «APUIIK» npaBuiamu;

- OCYIIECTBILIET JPYIHe MOJHOMOYHS B COOTBETCTBHH C JOKANbHBIMU akTamMu [ BY
JITIO PA «APUIIK»u HacTosmuM IlonoxeHueM.

- MPOBOJUT B roji HE MeHee 4 3acelaHui, HAa KOTOPHIX OOCYKTAOTCS OCHOBHBIC
HAIIPaBJICHWSI Pa3BUTUS U IUIAHUPOBAHUS ero paboThl, pe3yibTaThl HAYYHBIX
WCCJIEIOBAHNN, KOOpPAMHAIIMN, TBOPUYECKOTO COMPYIKECTBA C APYTUMHU YUPEKICHUSIMU;
3aCITyIMABAIOTCSA OTYETHI COTPYIHUKOB U T.1.

- 00s3aH 2 pasa B rof npenctasisaTh aupexkropy ['BY JIIIO PA «APUIIK» otueT o
pesyipTarax ACSTeIbHOCTH OT/eNA.

6.3. Ortmen B3aUMOAECHCTBYET C  aJIMUHUCTPATUBHO-YIPaBICHUECKUMH U
aIMUHUCTPATUBHO-XO3sICTBeHHBIMU TTofpasaeneHusamMu ['BY JIIIO PA «APUIIK» no
Mepe HEOOXOMMMOCTH ¥ Ha PaBHBEIX TpaBaX C JPYTHEMH CTPYKTYPHBIMH
noapazaenenusmu I'bY JIIIO PA «APUTIK».

VII. OTBeTCTBEHHOCTH COTPYAHUKOB peIaKIMOHHO-H3/1aTeJIbCKOI0 0T/Aeaa



7.1. HauaneHUK OT/ieia HECeT MEePCOHANBHYIO OTBETCTBEHHOCTH 34 BBIIIOIHEHHE
BO3JIOKEHHBIX Ha OTAEN IOJHOMOYHM, HENPUHATHE Mep II0 YCTPAaHEHWIO IPUYHH
HapYILICHUM.

7.2. PaOoTHUKM OT[ela HECYyT B COOTBETCTBHH C TPYHOBEIM K HHEBIM
3akoHomarenbctBoM  Poccmiickor  ®@epepanmu u PecrmyGmukm  Amwirest  HecyT
OTBETCTBEHHOCTD 3a:

- HCHUCHIOJHEHWE WM  HEHAJUIC)KAIee  HCIOJNHEHUE CBOMX  TPYJIOBBIX
00s13aHHOCTEH;

- MpaBOHAPYLIEHUs, JIOIYIIEHHBIE NIPH OCYIIECTBICHHWU TPYIOBBIX (DYHKIUH U
TPY/JIOBBIX 00S3aHHOCTEH OT/IENa;

- IPEBBINICHUE TPEAOCTABICHHBIX ITOJTHOMOUNH;

- pasriameHue KOHQUACHIUAIbHBIX CBEJCHUM;

- HapyllleHHEe NpaBWJI BHYTPEHHEro Tpyhosoro pacmopaaxa I'BY JIIO PA
«APUIIK»;

- npruuHenue ['BY JII1O PA «APUIIK» maTtepuansHoro ymepoa;

- HapyIlIeHue MpaBuJl MOKApPHON 6€30IaCHOCTU U TEXHUKU O€30IacHOCTH;

- B WHBIX CIydasx, IPEIyCMOTPEHHBIX 3aKOHOJATeIhCTBOM Poccuiickoit
Deneparuy w/wam JokaneHbiMu akTamu [ BY 1110 PA «APUIIK».

7.3. OTBETICTBEHHOCTh 3a COXPAaHHOCThP M HAJIC/KAIEEe HCIIOIb30BaHUE
MIEPEJAHHOTO OT/IENy UMYIIIECTBA HECET HAYAIIbHUK OT/IENA.

VIII. 3akar049uTeIbHEIE MOJ0KEHUS
8.1. Hacrosmiee [Tonoxxenue yTBeprkaaeTcst mpukazom mupekropa ['BY JIIIO PA
«APHUIIK».
8.3. Hacrosmee [looxeHne BBOAUTCS B IEMCTBHE C MOMEHTA €0 YTBEPIKICHUA.
8.4. Usmenenus B IlomoskeHHe BHOCATCS IO Mepe HEOOXOIMMOCTH, KOTOPHIE
yTBepxkaaorcs jpupekropom I'BY JIIO PA «APUIIK» u BBOAATCA B JNEHCTBHUE C
MOMEHTAa UX YTBEPXKICHUS.



ITpunoxeHue
K ITOTIOXKEHHUIO

HesaTebHOCTH peIaKUHOHHO-U3AaTeIbCcKoro oTaeaa I'BY JII1O PA «APUIIK »,
NIPHHOCAINAA 10X0/T

Habop mexcma: cmoumocmb CIHpAHUUbL U CPOKU Patom

B rakmx yciyrax, kak HaGop TEKCTa, II€HA 3a CTPAHHUILY 3aBHCUT OT BHAA HCXOIHOTO
Mareprana — MeYaTHBIA WM PYKOIMCHEIH, a TakikKe OT S3bIKa — PYCCKHH MM HHOCTPAHHEIMH.
PacyeT cTOMMOCTH OCYIIECTBIIAETCS IO YHCITy 3HAKOB ¢ Impobenamu. LleHa MoXeT BO3pacTu IIpH
HHIUABUYaIbHEIX TPeOOBAHUAX KIUEHTA MM HEOOXOMMMOCTH CPOYHOIO- BEIIONHEHNS 3aKa34.

KoppekTypa Tekcra:

e YcTpaHeHHE OMeYaTok.
e IlpoBepka opdorpaduut ¥ MyHKTYaIIHH.
e VYcrpaHeHHe MOPGOTOrHYECKHUX OITHOOK.
CToMMOCTB KOPPEKTYPBI TEKCTa OMIPEENAETCS 10 YHUCITY 3HAKOB C MpobeaMu.
Ilpogpeccuonanvmusie yciyzu KOppekmopa mexkcma

e  CymecTByeT [Ba BHUIA KOPPEKTYPBL: 00blYHAsA, KOTJAa MaTepHal TMPOBEPSETCS OIHUM
CIIELMAITUCTOM, U «060%HAL» — BEIYMTKA TEKCTA OCYILECTBISAETCS IBYMA KOPPEKTOPAMH II0 OYEPEIH.

o Jnd NOKyMEHTAallMM W MaTepHaJlOB, KOTOpBIE MAYT B I€4aTh, IiejecoobpasHa «IBONHAs
KOPPeKTypa Kak abComoTHAas TapaHTHs KayecTRa.

e Koppektypa Texcra B Word BeImonHsercss B pekuMe «McrpaBieHHs», YTO ITO3BONSIET
oToOpakaTh BHECEHHBIE IIPABKH, & Takke OBICTPO M YHOOHO HX CKpPBITh, MOMYYHB TakuM 00pasom
«4UCTBIM» TeKcT. IIpy HeoOX0AMMOCTH KOPPEKTOpP MOKET CO3[aBaTh NMPUMEYAHMUS, KOMMEHTHPYS WA
YTOYHSSA HEKOTOPBIE MOMEHTHI.

o Koppekrypa Ttexkcra B PDF BhINOnHfeTCS B BUAE KOMMEHTapHEB C BBIJCICHHEM
COOTBETCTBYIOIIUX MECT TEKCTA.

Jna 3aKa3a KOPpEKTYPEI TEKCTOB Ha CalTe Hy)XXHO IIPHC/IaTh HaM CIIMCOK CTPAHMI, TEKCT Ha
KOTOPBIX HY/KHO IIPOBEPUTh, MO0 KapTy caiiTa, €Cly NMPOBEPHTh HY)KHO BCE CTPAHMUIIBL. Pe3ynbTar
npenocTaBiseTcs B (atine Word.

Peoaxmypa mekcma: e2zo 0COOEHHOCHU U 803MONHCHOCHI.

Cy1mecTByeT HECKONBKO HAIIPaBJIEHUH TEKCTOB, B KOTOPBIX PaboTat0T pelakKTOPHI:

*  JUTEpaTyPHBIN TEKCT;

e  TEXHHYECKHUM TEKCT;

¢  Hay4HBIA TEKCT;

e  pEKJIaMHBIM TEKCT.

Penaxrop:

1.  Ywuraer TEKCT U OIPENeIIseT €ro KaHp.

2. Pas6uBact CIOKHBIE TIPEIIOKEHHUS Ha HECKOIBKO TPOCTHIX.
3. IIpoBepsieT TEKCT Ha COTIACOBAHHOCTD MPEIOKEHHH.
4, MeHnseT TOPSIOK CIIOB B OTASIBHBIX MPEUTOKEHHUIX IS YITyULICHHS HX YA000YUTaeMOCTH.
5. TIOBTOPHO BRIYHTBIBAET TEKCT C BHECEHWEM OKOHYATENBHBIX IIPABOK.
Ipaiic-nucr
1. Bung ucxomnuka Ilena 3a 1000 3HakoB
2. [lewaTHbrit 20 py6neit (~35 pybieit 3a cTpaHuUILy)
3. PyKONUCHBII 30 pyOueit (~55 pybrneit 3a cTpaHHUILy)
4. [Fabmumner B Excel/Word 40 pybneit
5. [ledaTHBI HA UHOCTPAHHOM SI3BIKE 50 pybneit (~90 py6neit 3a cTpaHuUILy)
6. PyKOMUCHEIN Ha HHOCTPaHHOM SA3BIKE _ 75 pybneit (~135 pyOneii 3a
CTPaHHUITY)
7. DOpMYIIBL, IUArpaMMBbl, CXEMBI ot 10 pybneit 3a mTyKy
8. [CxanmpoBanue, IpaBKa ot 30 pyOneit 3a cTparUILY
9. KoppekTypa TekcTa (YCTpaHEHHE OIIEYaTOK, IPOBEPKA 30 pybneit 3a 1000 3HaKoB
bpdorpaduu, ycTpaneHre MOP(OIOrHIECKUX OIUO0K)
10. PemakTypa TekcTa 60 py6meii 3a 1000 3HaKOB -




